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 Role Profile 

 
   Role Title: Junior Financial Reporting Analyst 

   Reports to: Financial Reporting Manager 

   Department: Finance 

 

Summary: Support the reporting team in the production and filing of all internal and external 
reporting to include; Statutory (Tax and Financial Statements), and Regulatory reporting as well 
as other ad-hoc internal reporting 

Support in providing technical and tax support and advice for business initiatives. 

This role supports the Head of Reporting and Control and the Finance Manager in all technical 
aspects of accounting and tax. 

 
Key Responsibilities and Accountabilities 
 
• Assist in all ad-hoc internal reporting, and all external reporting to the regulators.   
• Assist in the production and timely filing of the statutory accounts for all Group entities 

including dormant and non-consolidating entities, ensuring no deadlines are missed. 
• Assisting in External Audit with regards to “day to day” audit activities and the delivery of 

data required to fulfil audit requests. 
• Assist in preparation of Corporation tax pack information for tax consultants  
• Preparation and filing of the quarterly VAT returns.  
• Assist in preparation of monthly and quarterly regulatory reports to the regulators. 
• Keep abreast of developments in GAAP (IFRS) the regulatory and Legislative environment 

and support the reporting team in the development of financial accounting strategies for 
emerging financial standards and Legislative changes. 

• Company Liquidations – Assist in preparation of final management accounts and all tax 
filings, liaising with appropriate 3rd parties and managing closure. 

• Undertake one-off pieces of work in response to requests from line management and within 
the finance team 

• Assist in Finance projects and other projects within the wider business requiring Finance 
input 

• Assist line manager on internal and external facing matters when required. 
• Working towards the ability to develop an understanding and eventually write technical 

accounting memos. 
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Governance and Control Framework 

• Ensure adherence to internal finance governance and assist in developing controls in 
response to external audit, regulatory and legislative changes, as well as internal business 
growth and developments. 
 

Essential Skills/Qualifications: 

• Studying toward a major Accounting Qualification - ACCA/ACA with at least 1 year experience  
• Good knowledge of Applicable IFRSs 
• Reasonable knowledge of Applicable Tax Governance: Corporation Tax and VAT – Filing and 

other requirements 
• Reasonable knowledge of Applicable Tax Rules: Corporation Tax and VAT (Partial Exemption 

rules) 
• Good team player 
• Excellent problem-solving skills 
• Quick learner and able to apply knowledge across various work streams (knowledge and 

understanding) 
• Good analytical skills 
• Excellent communication skills and stakeholder management skills 
• Organized and able to prioritize with a high standard of delivery 
• Ability to work independently once required training has been provided. 

 
Desirable Skills/Qualifications: 

 
• Financial Services Experience – Mortgage Accounting 
• Reasonable involvement in the completion of Statutory accounts in a similar industry. 
• Knowledge of working with AI 
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